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Manual: Subject Headings, 5th edition, originally published in 1996. That
edition is closed, and is no longer being updated. These update sheets are
compatible only with the 2008 edition of the Subject Headings Manual.

Instruction
Sheet Page Addition/Change Action
H 170 2 Reference updated in sec. 4 Replace
H 175 1 Background statement added Replace
H 178 1 New instruction sheet Add
H 180 1-8 Terminology updated Replace
H 193.5 2 Text updated in sec. 2 Replace
H 202 2 Examples updated Replace
H 306 2 Example updated Replace
H 370 6 Formatting error corrected Replace
H 928 3 Example updated Replace
H 987 2 Examples updated Replace
H 1090 2 Example deleted in Background statement Replace
H 1095 5-61  List updated Replace
pp. 5-59;
add pp.
60-61
Subject Headings Manual Update Information Page 1

2010 Update Number 2
August 2010



Update Information
2010 Update Number 2

Instruction

Sheet Page Addition/Change Action

H 1100 1-4 Text added to Background statement; list updated Replace
H 1105 1-7 List updated Replace
H 1110 5-26  List updated Replace
pp. 5-24;

add pp.

25-26

H 1140 1-13  List updated Replace
H 1147 1-12  List updated Replace
H 1150 1-4 List updated Replace
H 1151 1-3 List updated Replace
H 1154 1-13  List updated Replace
H 1156 3-8 List updated Replace
H 1158 3-5 List updated Replace
H 1160 7-9 List updated Replace
H 1180 1-10  List updated Replace
H 1195 3-6 List updated Replace
H 1223 1 Example updated Replace
H 1334 9-13  Sec. 5 rewritten Replace
H 1475 1-6 Instruction sheet rewritten Replace
H 1558 4 Reference updated in sec. 5 Replace
H 1678 1-3 Sec. 2-3 changed to sec. 2.a.-2.b; new section 3 Replace
added pp. 1-2;

add p. 3

H 1690 1-3 "DETERMINING WHETHER A WORK IS JUVENILE" added; Replace

sec. 5-6 rewritten; sec. 7-8 deleted
H 1855 11-12 Example updated Replace
Glossary 1 Example updated Replace
Update Information Page 2 Subject Headings Manual

2010 Update Number 2
August 2010



Update Information
2010 Update Number 2

Instruction
Sheet Page Addition/Change Action
Appendix F 1-4 New instruction sheet Add
Appendix G 1-2 New instruction sheet Add
Index 1-98  Text updated Replace
pp. 1-96;
add pp.
97-98
Subject Headings Manual Update Information Page 3

2010 Update Number 2
August 2010






Core Level Records H 170

BACKGROUND: The core level record standard for books was defined in 1993 by a Task
Group appointed by the Cooperative Cataloging Council, now known as the Program for
Cooperative Cataloging (pcc). Subsequently, core record standards were developed for
graphic materials, moving image materials, music and non-music sound recordings, nhonroman
script materials, printed music and music manuscripts, rare books, and serials. The standards
are designed to be used within the context of the Program for Cooperative Cataloging's national
cataloging program, BIBCO, and to support the goals of the program to provide timely,
cost-effective cataloging that meets commonly accepted standards. The idea behind the
standards is to state a level of cataloging that will increase the pool of catalog records available
for common use.

Core level cataloging contains a complement of data elements judged sufficient to provide an
acceptable level of access to materials. Because it includes classification and subject headings,
the complement is substantially more complete than that for minimal level cataloging, but less
complete than that for full level cataloging. Core level cataloging essentially calls for fewer
notes, fewer subject headings, and fewer added entries than full level. In applying the core
level standard, emphasis is placed on cataloger's judgment, with the flexibility to add elements
when deemed appropriate or necessary for identification or access.

The Library of Congress conducted an experiment in applying the core level standard to
bibliographic records in a broad range of languages and classes of books, music scores, and
sound recordings from May to October 1996. In May 1997, the Library announced adoption of
the core level standard as LC's base level of cataloging in the Cataloging Directorate and Serial
Record Division. By the end of 1998, all teams in the Cataloging Directorate and Serial
Record Division had implemented the core level standard.

LC cataloging teams have the discretion to catalog materials at a higher level than core if a
team can do so and meet its commitment to arrearage reduction. Materials having reference
assignments receive full level or full level equivalent copy cataloging.

LC core level records contain a set of data elements judged apppropriate to the LC environment.
They are identified by a combination of encoding level of "4" in the Leader/17 and the value
"pcc” in the 042. Records may be identified as core even if only one aspect (descriptive or
subject) reflects “coreness."

This instruction sheet provides general guidelines for assigning subject headings to Lc core level
records for all types of materials, as well as special instructions for JACKPHY catalog records
and music recordings.
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H 170 Core Level Records

1. General guidelines. If appropriate, assign at least one or two headings from the subject
authority file and/or the name authority file to represent the primary subject and/or form of the
work at the appropriate level of specificity. Assign headings to provide access to the essential
subject focus of the work. This focus should generally correspond to the meaning of the
assigned class number.

Concentrating on the primary or essential subject focus of a work means that secondary or
tertiary subjects will normally not be represented in the assigned subject headings of a core level
record, even if they constitute at least 20% of an item (cf. H 180 sec. 1). Multiple headings
may be needed to represent a compound or multi-element topic for which a single heading
neither exists nor can practically be constructed or established (cf. H 180 sec. 10). Multiple
headings may also be needed in situations where reciprocal headings are used, for example,
[place 1]- Foreign relations—[place 2] and [place 2]-Foreign relations-[place 1], or where a
standard array of headings is prescribed, for example, on biographies (cf. H 1330).

For the headings that are assigned, follow the conventions applied to full level cataloging. For
example, where appropriate, subdivide main headings by topical, geographic, chronological,
and/or form subdivisions to bring out those aspects of the primary subject (cf. H 180 sec. 16).

Assign headings at the level of specificity appropriate to the work (cf. H 180 sec. 4). Establish
new headings for discrete topics and named entities as they are needed.

2. JACKPHY catalog records. Do not assign a paired nonroman script field for 600, 610, 611,
630, 651 except in cases of problematic romanization or in cases in which such a field supports
ready identification of a person or entity.

3. Music recordings. Assign from the subject authority file one to three subject headings at
the appropriate level of specificity. A recording of three major classical works, for example,
may receive up to three headings. If more than three works are involved, assign one to three
broader headings as necessary if no essential information will be lost. Otherwise, assign the
minimum number of headings necessary to provide essential information.

4. Geographic area codes or GAcs (043). Assign geographic area codes, if readily
ascertainable, following the instructions in Appendix E.
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Editions H 175

BACKGROUND: This instruction sheet provides Library of Congress catalogers with policy
guidelines for assigning subject headings to an edition or a translation of a work when another
edition of the same work has already been cataloged by the Library. It replaces parts of D 450,
an instruction sheets that was formerly in the Subject Cataloging Manual: General Cataloging
Procedures. For information on classifying editions, see F 175. For information on shelflisting
editions, see G 145

LC practice:
1. General rule. Assign the same subject heading or set of subject headings to all editions of a
single work that are present in the Lc database and that have an imprint date of 1981 or later.

Exception: If the content of a new edition of a work changes so significantly that its
scope and focus are entirely different from earlier editions, assign the headings
required to designate properly the contents of the edition being cataloged regardless of
the headings assigned to the other edition(s). If the variation in content is slight,
however, assign the same heading(s) to all post-1980 editions.

LC practice:
2. Changing subject headings on earlier editions. When a decision is made to assign different
headings to a new edition from those assigned to the earlier edition(s) for reasons other than
those described as exceptions above, change the headings of all other editions of the work in the
Lc Database that have an imprint date of 1981 or later, so that they match those assigned to the
new edition.

Follow the procedures described in H 165 for the correction of subject headings in existing
bibliographic records.

Do not change the headings on editions having an imprint date earlier than1981.
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Serials H 178

BACKGROUND: This instruction sheet provides Library of Congress catalogers with policy
guidelines for assigning subject headings to serials. For information on classifying serials, see
F 210.

1. General rule. Assign a full set of subject headings in accordance with normal guidelines.
Choose headings that characterize the scope and intent of the serial as a whole, not headings that
would be appropriate only for the content of the specific issue(s) at hand.

2. Serials linked to previously cataloged serials. Assign appropriate and valid subject
headings without regard to the headings assigned to previously cataloged serials that are linked
to the new serial, even if the numbering continues from one to another. The subject headings
that were assigned to the previously cataloged serial may be corrected or updated if necessary,
but the headings assigned to the earlier and later serials need not be exactly the same.

3. The subdivision —Periodicals. Use the form subdivision -Periodicals according to the
guidelines provided in H 1927.
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Assigning and Constructing Subject Headings H 180

BACKGROUND: This instruction sheet contains general practices followed by the Library of
Congress for assigning subject headings to individual works being cataloged and for
constructing subject heading strings in the Library of Congress subject heading system. This
instruction sheet begins after the initial steps of subject analysis have taken place, that is, after
an examination of the item to determine its subject focus and an identification of how that basic
subject is expressed with the controlled vocabulary of the Library of Congress subject heading
system.

1. General rule. Assign to the work being cataloged one or more subject headings that best
summarize the overall contents of the work and provide access to its most important topics.

LC practice:
Assign headings only for topics that comprise at least 20% of the work.

In the case of a work containing separate parts, for example, a narrative text plus an extensive
bibliography or a section of maps (cf. H 1865), or a book with accompanying materials, such as
a computer disc, assign separate headings for the individual parts or materials if they constitute
at least 20% of the item and are judged to be significant.

Note: There are certain works to which the Library of Congress assigns no subject
headings because of their very general or amorphous nature, for example, a general
periodical or a collection of essays with no discernable theme. In addition, it is Library
of Congress practice not to assign subject headings to texts of sacred works or to
individual works of belles lettres with no identifiable theme or specific form (cf. H 1775
sec. 3.c.).

2. Cataloging treatment. Assign subject headings that correspond to the cataloging treatment
of the work. For example, to a record that represents a collected set, such as a periodical,
monographic series, or multi-part item, assign headings that characterize the general contents of
the set as a whole. To a record that represents an analytic in a collected set, assign headings
that represent the specific contents of the analytic item.

To a work that contains both text and commentary, assign headings to represent either the text or
the commentary depending upon the descriptive treatment of the item (cf. H 1435).
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H 180 Assigning and Constructing Subject Headings

2. Cataloging treatment. (Continued)

Assign headings based on an analysis of the contents of the work being cataloged. Subject
headings do not need to be justified by descriptive cataloging notes.

3. Number of headings. The number of headings that are required varies with the work being
cataloged. Sometimes one heading is sufficient. Generally a maximum of six is appropriate.
In special situations more headings may be required.

LC practice:
Do not assign more than ten headings to a work.

Note: As many as ten Children's Subject Headings (formerly called Annotated Card
Program (AC) headings) may be assigned to a juvenile work in addition to the assigned
Library of Congress subject headings.

If more than one heading is present, Library of Congress catalogers assign them in order of
predominance. See H 80 for instructions on order of headings.

4. Specificity. Assign headings that are as specific as the topics they cover. Specificity is not
a property of a given subject heading; instead, it is a relative concept that reflects the relationship
between a subject heading and the work to which it is applied. For example, a seemingly broad
heading like Psychology is specific when it is assigned to an introductory textbook on
psychology. The method through which specificity is achieved depends on the nature of the
available headings. In many cases, specificity can be achieved by assigning a basic heading
consisting of one word or a phrase; in other cases, specificity can be achieved by subdividing a
heading. See sec. 15 below for a discussion of the construction of subject headings.

Follow the hierarchical reference structure built into the subject authority file (cf. H 370) to find
as close a match as possible between the topic of the work and the headings that exist to express
that topic in the Library of Congress subject heading system. In situations where a needed
heading is neither established in the subject authority file nor able to be constructed using
free-floating elements, see H 187 for general guidelines on establishing new subject headings.
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Assigning and Constructing Subject Headings H 180

4. Specificity. (Continued)

Assign a heading that is broader or more general than the topic that it is intended to cover only
when it is not possible to establish a precise heading, when an array of headings is needed to
express the topic, or when the assignment of a more general heading is called for by special
instructions in the Subject Headings Manual. For example, H 1334 and H 1334.5 contain
instructions to add a heading of the type [city]-Buildings, structures, etc. to works that discuss
an individual named building or a category of buildings in a city from the architectural
standpoint.

5. Depth of indexing. A given heading, depending upon its place in a hierarchy, may
subsume several subtopics that are also represented by headings in the subject authority file.
Assign to a work only the headings that most closely correspond to the overall coverage of the
work. Do not assign headings that represent the subtopics normally considered to be included
in an assigned heading's coverage. Example:

Title: Beginning gymnastics.
650 #0 $a Gymnastics.

[Do not assign separate headings for parallel bars, balance beam, horizontal beam, vaulting
horse, tumbling, etc., instead of, or in addition to, Gymnastics.]

6. General topic and subtopic; principle vs. specific case. If a work discusses a general topic
with emphasis on a particular subtopic, or presents a principle and illustrates the principle with a
specific case or example, assign headings for both the general topic or principle and for the
subtopic or specific case or example, provided that the treatment of the latter forms at least 20%
of the work. Example:

Title: Revolutions yesterday and today.
[A survey of revolutions with emphasis on the Cuban Revolution of 1959]
650 #0 $a Revolutions $x History.
651 #0 $a Cuba $x History $y Revolution, 1959.
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H 180 Assigning and Constructing Subject Headings

7. Two or three related headings. If a heading exists, or can be established, that represents the
two or three topics discussed in a work, and that includes no other topics within its
scope, assign the one heading instead of two or three narrower headings. Examples:

Title: By land, sea, and air : the story of transportation.
650 #0 $a Transportation $x History.

Title: In praise of single parents : mothers and fathers embracing the challenge.
650 #0 $a Single parents $z United States.

[not 650 #0 $a Single mothers $z United States.

650 #0 $a Single fathers $z United States. ]

8. Rule of three. If a general topic includes in its scope more than three subtopics, but the
work being cataloged discusses only two or three of these subtopics, assign the appropriate two
or three headings rather than the broader heading. Example:

Title:  South Carolina fruit tree survey, 1975 : peaches-apples.
650 #0 $a Peach $z South Carolina $v Statistics.
650 #0 $a Apples $z South Carolina $v Statistics.

If more than three of the subtopics are discussed in the work, assign the broad heading instead,
unless the rule of four, described below, applies.

9. Rule of four. In certain circumstances it may be preferable to assign headings for four
subtopics of a broad concept. If a heading covers a broad range and each subtopic forms only a
small portion of that whole range, assign the four subtopics instead. For example, for a
discussion of the works of four American literary authors, a heading for each author may be
assigned since the heading American literature-History and criticism covers the works of all
American authors.

LC practice:
Do not exceed four subtopics under any circumstances.
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Assigning and Constructing Subject Headings H 180

10. Multi-element topics. If a work discusses a complex or compound topic for which a single
heading neither exists nor can be practically constructed or established, assign multiple headings
to bring out the separate aspects of the topic. Example:

Title: Cancer morbidity and mortality among Danish brewery workers.
650 #0 $a Cancer $z Denmark.
650 #0 $a Cancer $x Mortality $z Denmark.
650 #0 $a Brewery workers $x Diseases $z Denmark.
650 #0 $a Brewery workers $x Mortality $z Denmark.

In some cases, patterns in the subject authority file call for assigning a combination of headings
that together are coextensive with the topic. Example:

Title:  Lipid metabolism in ruminant animals.
650 #0 $a Ruminants $x Metabolism.
650 #0 $a Lipids $x Metabolism.

11. Additional aspects. In the headings assigned to a work, bring out important additional
aspects, such as limitation to a specific place or time, focus on specific named entities, and
presentation in a particular form. These aspects may be expressed by means of headings
themselves, adjectival qualifiers in headings, or subdivisions. See sec. 16 below for a
discussion of complete subject heading strings with subdivisions.

a. Place. Geographic features and jurisdictions can play a key role in the contents of a
work in terms of location, setting, derivation, or origin, and need to be reflected in the
assigned headings. See H 690 - H 910 for instruction sheets on geographic headings
and subdivisions, and H 320 and H 350 for guidelines on national adjectival qualifiers in
subject headings.

b. Time. Express the chronological aspects significant to the contents of the work in
situations where the Library of Congress subject heading system allows it. See H 620
for a discussion of chronological headings and subdivisions.
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H 180 Assigning and Constructing Subject Headings

11. Additional aspects. (Continued)

c. Named entities. Assign headings from either the name authority file or subject
authority file for individual persons, families, corporate bodies, projects, events,
buildings, named products, uniform titles, etc., that are significant to the contents of the
work. Assign headings of this type when these named entities are critical to the subject
of the work as a whole, even if discussion of them does not form 20% of the work. See
H 430 for instructions on assigning name headings as subjects and H 405 for a discussion
of which file to consult to find authority records for ambiguous named entities.

d. Form. Assign form headings and subdivisions to represent what the item itself is,
that is, its format or the particular type or arrangement of data that it contains, in
situations where headings or subdivisions for these types of materials exist, and it is
Library of Congress practice to designate them. Consult the instruction sheets for
particular types of materials in the Subject Headings Manual, for example, dictionaries
(H 1540); genealogy (H 1631); illustrations (H 1659); juvenile materials (H 1690);
software (H 2070); treaties (H 2227).

12. Concepts in titles. Titles and subtitles are important because they sometimes state in the
words of the author or publisher the subject matter of the work. Bring out or account for each
topic of subject retrieval value that is identified in the title or subtitle and discussed in the work.
Apply judgment and consider the following points when applying this principle:

e If the title is misleading, euphemistic, or cryptic, do not use the title as a guide to the
contents of the work.

e If the topic is one that as a matter of policy is not expressed in subject headings, do
not bring out this aspect in the assigned subject headings. For example, do not
assign specific headings to reflect a narrow time period in the history of a village.
Instead, apply a general free-floating century subdivision (cf. H 620, sec. 3.d.(1)).

e |f the title is general but the work is actually on a more specific topic, assign
heading(s) for the specific topic.

e |If many topics are listed on the title page in the manner of a table of contents, treat
them as a table of contents.
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Assigning and Constructing Subject Headings H 180

13. Additional headings. Because of the complex nature of certain topics, or special practices
that have been developed for particular topics, additional headings may be required. Consult
the appropriate instruction sheets in the Subject Headings Manual or scope notes in the subject
authority file for guidance on handling these situations. For example, special provisions exist
for works on foreign relations (H 1629); folklore (H 1627); public opinion (H 1955); biography
(H 1330); local history and genealogical source materials (H 1845); and other special topics.

14. Objectivity. Avoid assigning headings that label topics or express personal value
judgments regarding topics or materials. Individual cataloger knowledge and judgment
inevitably play a role in assessing what is significant in a work's contents, but headings should
not be assigned that reflect a cataloger's opinion about the contents. Consider the intent of the
author or publisher and, if possible, assign headings for this orientation without being
judgmental. Follow stated intentions of the author or publisher in such matters as readership,
audience level, treatment as fact or fiction, etc.

15. Constructing headings. Subject headings may be in the form of a word, a phrase, or a
name, all assigned with or without subdivisions. Examples:

Simple nouns:  Children; Dogs; Libraries

e Compound nouns: Bioengineering; Electrometallurgy

e Nouns with parenthetical qualifiers: Seals (Animals); Crack (Drug)

e Nouns with adjectives: Gifted children; Wild dogs; Academic libraries;
Sculpture, American; Science, Ancient

e Phrases with prepositions: Teachers of gifted children; Photography of
dogs; Photocopying services in libraries
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H 180 Assigning and Constructing Subject Headings

15. Constructing headings.
Examples: (Continued)

e Compound phrases: Children and animals; Bolts and nuts; Comic strips,
books, etc.

e Complex phrases: Names carved on trees; Infants switched at birth;
Monkeys as aids for people with disabilities

e Topical, name, or form/genre headings with subdivisions: Taxation-Effect
of inflation on; United States-Civilization-African American influences;
Woodwind trios (Bassoon, clarinet, flute)-Scores and parts

There is no general rule for correlating elements of compound topics when establishing
precoordinated headings. New headings are usually formulated following precedents and
patterns that exist in a particular discipline or field of knowledge. See H 290 - H 360 for
instructions on formulating headings of certain types. Whenever it is feasible, consistency in
form and structure among similar headings is achieved through the use of recurring patterns.
For example, see H 1580 and H 1675 for instructions involving headings for effect and influence
of one topic on another.

16. Complete subject heading strings with subdivisions. Each subject heading assigned to a
work should be in the form of a complete string composed of a number of prescribed elements of
which headings established in the subject authority file represent only a part. In many cases, it
is not sufficient to select an individual heading or heading-subdivision combination from the
subject authority file. As appropriate, supply additional elements to represent subtopic, place,
time, and form in accordance with instructions in the subject authority file and the Subject
Headings Manual. Consult H 1075 for general instructions on subdivisions, including the four
types of subdivisions and the prescribed orders for combining them in meaningful subject
heading strings. Assign subdivisions to reflect the contents of the work without regard to the
size of the file under the basic heading.
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Deleted Heading Information H 193.5

BACKGROUND: When a subject authority record is deleted under the guidelines given in H
193, sec. 16, a note explaining the reason for the deletion is provided for the benefit of
subscribers to the subject authorities tape distribution service. This explanation is given in a
682 field that appears on the weekly list and is distributed with the deleted record. This
instruction sheet provides the standard wording that is used in 682 fields.

1. Cancellation of Library of Congress subject headings. When submitting a proposal to
delete a subject authority record for a Library of Congress subject heading, add a 682 field with
the appropriate note selected from the list that follows. If none of these explanations is
appropriate for the case in hand, compose an original note that provides a clear explanation of
why the record is being deleted. The Data Integrity Section will edit the note as necessary to
standardize the wording.

682 ## $i1 This authority record has been deleted because the subject
heading is covered by an identical name heading (n XXXXXXXX).

682 ## $1 This authority record has been deleted because the subject
heading is covered by the name heading $a
$1 (N XXXXXXXX) .

682 ## Fi1 This authority record has been deleted because the subject
heading is covered by the name headings $a
$i (0 XXXXXXXX) and $a $i (N XXXXXXXX) .

682 ## $1 This authority record has been deleted because the heading
is covered by an identical subject heading (sh XXXXXXXX).

682 ## $i1 This authority record has been deleted because the heading is
covered by the subject heading $a Fi (sh XXXXXXXX) .

682 ## $1 This authority record has been deleted because the heading is

covered by the subject headings $a $i1 (sh XXXXXXXX)
and $a $i (sh XXXXXXXX) .
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H 193.5 Deleted Heading Information

1. Cancellation of Library of Congress subject headings. (Continued)

682 ## S$i

682 ## S$i

682 ## $i

682 ## $i

682 ## $i

682 ## $i

2. Cancellation of Children's (formerly called AcC) subject headings.

This authority record has been deleted because the

heading is

replaced by headings of the type [topic]--[place] for which

individual subject authority records are not made.

This authority record has been deleted because the

heading is

replaced by the heading $a [ . . . 1--[ - . . 1, $i a heading
for which a subject authority record iIs not made because it

uses a free-floating subdivision.

This authority record has been deleted because the
replaced by headings of the type $a [ - - . 1--[ -
for which individual subject authority records are

This authority record has been deleted because the
$a $i is no longer valid.

This authority record has been deleted because the
will be established as a name heading when needed.

This authority record has been deleted because the
not a valid AACR2 heading.

heading is
- -] $i
not made.

subdivision

heading

heading is

When submitting a

proposal to delete a subject authority record for a Children's subject heading, add one of the
following 682 fields, as appropriate.

682 ## $i

682 ## $i

H 193.5 Page 2
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This authority record for a Children®s subject heading has been

deleted because the heading is covered by an identical Library

of Congress subject heading (sh XXXXXXXX) .

This authority record for a Children"s subject heading has been

deleted because the heading is covered by the Library of Congress

subject heading $a $i (sh XXXXXXXX) .
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Authority Research for Subject Heading Proposals H 202

BACKGROUND: Proposed subject headings and their associated "used for" references
should reflect both the terminology used in current literature on the topic in question, and the
system of language, construction, and style used in Library of Congress Subject Headings.
The purpose of doing authority research and listing the sources consulted in the 670 (Sources
found) and 675 (Sources not found) fields of the subject authority record is either to demonstrate
the form(s) in which the term being proposed as a heading has been found in existing literature,
or to document the fact that no citation to the term can be found in any likely sources except the
work being cataloged. The information recorded in the authority record serves as a record of
how the cataloger decided on the terminology selected for the heading and UF references. In
addition, definitions of terms that are not readily available elsewhere, information on the
intended scope and usage of the proposed heading, its relationship to, and distinction from,
similar existing headings, and any peculiarities or other pertinent information about the heading
are recorded here. This information is used to guide the proposal through the editorial
approval process. The online subject authority record serves as a permanent record for future
reference and consultation.

There are three categories of authority information to be recorded in the 670, 675, and 952
(Cataloger's permanent note) fields of the authority record: (1) Citation of Lc pattern, (2)
Citation of sources consulted, and (3) Other information pertinent to the choice of terminology
or the meaning of the heading. All subject heading proposals must include one or more of
these categories of information.

1. Citation of Lc pattern. Cite a relevant and analogous existing LC heading as the pattern in a
952 field for any of the following types of new subject heading proposals:

® Proposal to add a new qualifier to a heading already analogously qualified.

For example, cite a heading such as Art, French as the pattern for a
proposal to establish a heading such as Art, German.

Note: When establishing headings of this type, a pattern should be cited to
demonstrate that the basic heading has been analogously qualified before. In
the case of relatively unusual adjectives, another pattern should be cited to
demonstrate that the form being used as the qualifier has been used in the subject
authority file before. For example, for a proposal to establish the heading
Propaganda, Zimbabwean, cite a heading such as Propaganda, West German to
demonstrate that the heading Propaganda has been qualified by nationalities and
a heading such as Poets, Zimbabwean to demonstrate that the adjective
Zimbabwean has been used before.
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H 202 Authority Research for Subject Heading Proposals

1. Citation of Lc pattern. (Continued)

® Proposal to establish a non-free-floating subdivision under a heading for which an
analogous pattern of usage exists.

For example, cite a heading such as Rangelands-Monitoring as the
pattern for a proposal to establish a heading such as Coral reefs and
islands-Monitoring.

® Proposal to establish a heading always constructed according to a standard pattern,
such as "and" headings (cf. H310), "in" headings, Cooking ([topic]),
Advertising-[topic], etc.

® Proposal to establish a heading using a parenthetical qualifier that has been used after
other headings (cf. H 357).

For example, cite a heading such as Signal theory (Telecommunication)
as the pattern for a proposal to establish a heading such as Data
compression (Telecommunication).

Note: The citation of a pattern in this situation serves only to justify the choice
of the qualifier. The proposal must be supported by additional authority work to
justify the choice of terminology and form of the substantive portion of the
heading.

® Proposal to establish a heading for topical use when the same heading already exists
as a genre/form heading.

For example, cite the genre/form heading Buddy films [tag 155] as the
pattern for a proposal to establish the analogous topical heading Buddy
films [tag 150].

® Proposal to establish a heading for genre/form use when the same heading already
exists as a topical heading

For example, cite the topical heading Monster films [tag 150] as the pattern for a
proposal to establish the analogous genre/form heading Monster films [tag 155].
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Natural Language in Topical Subject Headings H 306

BACKGROUND: In the past many subject headings were established in inverted form, for
example, Chemistry, Analytic; Insurance, Health; Bridges, Concrete. In 1983 a decision was
made to create most new headings in direct form using natural language. The inverted form
was retained for topical or form headings qualified by languages, nationalities, and ethnic
groups. Since 1983 the number and types of headings established in inverted form have been
gradually reduced. This instruction sheet provides guidelines for formulating new topical or
form headings in direct or inverted form, but is not intended to prescribe every type of heading
or situation.

1. Natural language headings. Except for those headings covered by sec. 2, establish new
topical or form headings in straight form, using natural language, even if similar headings
previously established are inverted. Examples:

150 ## $a Older women
[not 150 ## $a Women, Older]

150 ## $a Agricultural chemistry
[not 150 ## $a Chemistry, Agricultural]

150 ## $a Anonymous art
[not 150 ## $a Art, Anonymous]

150 ## $a Deaf bus drivers
[not 150 ## $a Bus drivers, Deaf]

Apply the above rule also to headings qualified by adjectives indicating religion (including the
adjectives Jewish and Islamic), Christian denomination, or monastic or religious order.
Examples:

150 ## $a Catholic hospitals
150 ## $a Hindu cave temples
150 ## $a Jewish day schools
150 ## $a Benedictine art
150 ## $a Coptic embroidery
150 ## $a Islamic jewelry
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H 306 Natural Language in Topical Subject Headings

2. Inverted headings.

a. Language, nationality, or ethnic group qualifiers. Establish topical or form
headings qualified by languages, nationalities, or ethnic groups in inverted form.

Examples:
150 ## $a Art, French
150 ## $a Cooking, Chinese
150 ## $a National characteristics, Argentine
150 ## $a Poets, Kannada
150 ## $a Revolutionary poetry, Bulgarian
150 ## $a Songs, Greek (Modern)
Exceptions:
(1) Language and literature headings. The following language, literary,
and related headings are established in normal word order. Literary
forms not on this list are established in inverted order.
150 ## $a [---] diaries
150 ## $a [-...] drama
150 ## $a [---] drama (Comedy)
150 ## $a [-...] drama (Tragedy)
150 ## $a [---] drama (Tragicomedy)
150 ## $a [-..] essays
150 ## $a [-..] farces
150 ## $a [-..] Fiction
150 ## $a [---] imprints
150 ## $a [-.-] language
150 ## $a [---] letters
150 ## $a [--..] literature
150 ## $a [---]1 newspapers
150 ## $a [-..] periodicals
150 ## $a [---] philology
150 ## $a [-..] poetry
150 ## $a [---] prose literature
150 ## $a [--..] wit and humor
150 ## $a [---] wit and humor, Pictorial
H 306 Page 2 Subject Headings Manual
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Broader Terms, Narrower Terms, and Related Terms H 370

1. Hierarchical references. (Continued)

b. Number of references to be made. Most single-concept headings belong to only
one hierarchy and require only one BT. Some headings may incorporate more than one
concept in more than one hierarchy and require additional BTs, but rarely more than three.

Link a new heading only to the next broader heading in the logical hierarchy by means
of aBT. Example:

Automobiles
BT Motor vehicles

[not  Automobiles
BT Motor vehicles
BT Vehicles]

If a new heading is a member of more than one hierarchy, link it to the next broader
heading in each hierarchy. Example:

Women college administrators
BT College administrators
BT Women executives
BT Women in education

c. Establishing headings to fill hierarchical *“gaps'. When establishing a new
heading, establish also the next broader heading to use as a BT, if it has not already been
established.

Follow this rule in situations where the missing heading comes readily to mind or
becomes apparent after checking dictionaries, other thesauri, etc. These situations are
generally fairly obvious in the sciences, but less obvious in the humanities and social
sciences.
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H 370 Broader Terms, Narrower Terms, and Related Terms

1. Hierarchical references. (Continued)

d. Revising existing reference structures. When establishing a new heading that is an
intermediate term in a hierarchy, add the new heading as a BT to the authority records for
all existing narrower headings, and delete any BTs that link the existing headings to
headings broader than the newly-established intermediate term. Example:

When the heading Specialty stores was established with the BT Stores,
Retail, BT references were also made to the existing headings Jewelry
stores and Museum stores. The BTs linking the latter headings directly
to Stores, Retail were cancelled, resulting in the following hierarchy:

Specialty stores [The hierarchy before Specialty stores
BT Stores, Retail was established had been:
Jewelry stores Jewelry stores
BT Specialty stores BT Stores, Retail
Museum stores Museum stores
BT Specialty stores BT Stores, Retail]

e. Complex situations. Many subject headings incorporate more than one concept, and
therefore do not generally lend themselves to strict hierarchical reference treatment.
These include headings modified by prepositional or conjunctional phrases, headings
constructed with subdivisions, and headings with certain parenthetical additions. As a
general rule, when establishing a new heading of this type, make a BT from the generic
heading for the term that is the second element in the heading even though the reference
may not be truly hierarchical. Example:

Hydrogen as fuel
BT Fuel
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Congo H 928

4. Congolese as an adjectival qualifier. When establishing a subject heading qualified by the
adjective form Congolese add the designation (Brazzaville) or (Democratic Republic) to refer

to the appropriate country.

150
150
150
150
150
150
150
150
150
150

H#
H#

$a
$a
$a
$a
$a
$a
$a
$a
$a
$a

Examples:

Congolese (Brazzaville) literature

Congolese (Democratic Republic) literature

Congolese (Brazzaville) fiction (French)

Congolese (Democratic Republic) literature (French)
Arts, Congolese (Brazzaville)

Civics, Congolese (Democratic Republic)

Cooking, Congolese (Democratic Republic)

Diplomatic and consular service, Congolese (Brazzaville)
Komo (Congolese (Democratic Republic) people)

Kipimpi (Congolese (Democratic Republic) mythology)

5. Geographic area codes. Use the code f-cf for Congo (Brazzaville) and f-cg for Congo
(Democratic Republic).
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Malaysia and Malaya H 987

BACKGROUND: This instruction sheet provides guidelines on the assignment of the headings
Malaysia and Malaya as subjects, as well as the usage of the adjectives Malay, Malayan, and
Malaysian in subject headings. Prior to 2003, the usage of these adjectives was inconsistent in
LCSH. In April 2003, usage of the adjectives was standardized as described in this instruction
sheet, and established headings that did not conform to this usage were changed to follow these
guidelines.

1. Malaysia. Assign Malaysia as a subject heading or geographic subdivision to works about
the country formed by the merger in 1963 of the Federation of Malaya, Sabah (formerly called
North Borneo), and Sarawak. From 1963-1965, Singapore was also a part of Malaysia. In
1965, Singapore separated and became an independent country, and is therefore now outside the
scope of this instruction sheet.

Note: When establishing subject headings for entities located in Malaysia, use the
appropriate state, not (Malaysia) as the geographic qualifier, as described in H 810, sec.
l.a.(1). A list of the Malaysian states and the forms to be used as geographic qualifiers
is provided in H 810 on the pages immediately following sec. 4.

2. Malaya. Assign Malaya as a subject heading for works on the Federation of Malaya prior
to its merger into Malaysia in 1963 as well as for works on the former Federated Malay States
and on the former Malayan Union.

Also use Malaya as a subject heading for works on the mainland portion of Malaysia, sometimes
called Peninsular Malaysia, West Malaysia, or Malaysia Barat.

As a geographic subdivision, use Malaya indirectly through Malaysia.

3. Malay.

a. Language qualifier. For headings qualified by languages, use Malay as an
adjectival qualifier to refer specifically to the Malay language. Examples:

150 ## $a Malay literature
150 ## $a Malay wit and humor
150 ## $a Folk literature, Malay
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H 987 Malaysia and Malaya

3. Malay. (Continued)

b. Ethnic group qualifier. For headings qualified by ethnic groups, use Malay to refer
to the Malay people. Examples:

150 ## $a Cosmology, Malay
150 ## $a Magic, Malay

4. Malayan.

a. Language qualifier. For headings qualified by languages, use Malayan as an
adjectival qualifier to refer to the Malayan languages collectively. Examples:

150 ## $a Malayan drama
150 ## $a Folk literature, Malayan

b. Nationality qualifier. For headings qualified by nationalities, use Malayan as an
adjectival qualifier to refer to the Federation of Malaya prior to its becoming a part of
Malaysia in 1963. Example:

150 ## $a Coins, Malayan

Note: Establish headings using Malayan as a national qualifier only for topics
where the history or political situation is significant for the topic. The heading
Coins, Malayan is valid because the national coinage changed when Malaya
ceased to be a country in its own right and became a part of Malaysia. However,
headings such as Cooking, Malayan or Atlases, Malayan should not be
established because the historical and political situation has no bearing on these
topics.

5. Malaysian. For headings qualified by nationalities, use Malaysian as an adjectival qualifier
to refer to country of Malaysia. Examples:

150 ## $a Malaysian literature
150 ## $a Arts, Malaysian
150 ## $a Cooking, Malaysian
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Multiple Subdivisions H 1090

BACKGROUND: A "multiple™ subdivision is a subdivision in the subject authority file that
incorporates bracketed terms, generally followed by the word etc. This device is used to
suggest the creation of similar subdivisions under the heading in question. The presence of a
multiple subdivision under a heading in the subject authority file automatically gives
free-floating status to analogous subdivisions under the same heading, and, if the heading is a
pattern heading, under those headings that it controls. Examples:

World War, 1939-1945-Personal narratives, American, [French,
German, etc.]

Jesus Christ-Views on Jewish dietary laws, [Views on Jewish law,
etc.]

Subject headings-Aeronautics, [Education, Latin America, Law, etc.]

Abortion-Religious aspects-Buddhism, [Christianity, etc.]

Names, Personal-Scottish, [Spanish, Welsh, etc.]

Some subdivisions used under name headings, though not actually established under any
heading in the subject authority file, also function as multiple subdivisions, in that not only the
subdivision itself, but also the bracketed element, may be assigned on a free-floating basis.
Examples:

[name of person] -Inauguration, [date]
[name of corporate body] -Fire, [date]
[place] -Foreign public opinion, British, [French, Italian, etc.]

The equivalent of a multiple subdivision appears in some instances in the subject authority file in
the form of an instructional scope note that allows for free-floating subdivision of the heading as
described and illustrated in the note. Example:

Solar eclipses
Subdivided by date, e.g. Solar eclipses-1854.

This instruction sheet describes the procedures for establishing multiple subdivisions under
subject headings and for assigning headings under which such subdivisions have been
established.

For specific instructions on multiple subdivisions for religions and religious denominations, see
H 1998 and H 2015.
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H 1090 Multiple Subdivisions

BACKGROUND: (Continued)

Note: The subject authority file previously included main headings incorporating
bracketed terms followed by the word etc., for example, Coins, Arab, [Austrian, French,
etc.]. These were called "multiple headings" and served to suggest the creation of
similar headings. Until 1981, individual headings controlled by a multiple heading
were not printed in Library of Congress Subject Headings and were therefore not
represented by individual authority records in the subject authority file. That practice
was discontinued with the introduction of AACR2 in 1981. Individual authority records
were then created for each heading that was needed for AACR2 cataloging that would
formerly have been authorized by the the authority record for a multiple heading. In
1990 all multiple headings were deleted from the subject authority file. Individual
authority records were created for those headings formerly represented by a multiple
that had been assigned by the Library of Congress to bibliographic records in the MARC
database.

1. Proposing new multiple subdivisions.  Submit proposals to establish new multiple
subdivisions by creating an "sp" record in the normal manner (see H 200). Format the 1xx field
as in the following example:

100 O# $a Jesus Christ $x Views on Jewish dietary laws, [Views on
Jewish law, etc.]

a. Punctuation. Follow the punctuation illustrated above, including the placement of
commas and brackets, in order to assure consistency in the appearance of multiples in the
subject authority file.

b. Number of subdivisions to include. List one subdivision outside the brackets and one
subdivision inside the brackets unless more than one is needed to clarify the type of
subdivision or qualifier being illustrated. Use the word etc. as the final element within
the brackets.

c. ""Used for", broader term, and related term references. Add no 4xx or s5xx fields to
records for headings with multiple subdivisions. If a reference is required for an
individual subdivision that would be free-floating because of the existence of the multiple,
establish that individual subdivision separately, making the required reference(s).
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Free-floating Subdivisions H 1095

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$x Abstracting and indexing (May Subd Geog) (H 1205; H 1670)
Use under names of countries, cities, etc., classes of persons, ethnic groups, and uniform
titles of sacred works, and under topical headings for works on how to prepare abstracts
or indexes of publications about the subject. Also use under types of publications for
works on preparing abstracts or indexes of those types of publications.

$v Abstracts (H 1205)

Use under names of countries, cities, etc., and under topical headings for works that list
publications on the subject and provide full bibliographical information together with
substantive summaries or condensations of the facts, ideas, or opinions presented in each
publication listed. Use under names of individual persons and corporate bodies for
abstracts of works by or about the person or corporate body. Also use under types of
publications for works that summarize the contents of those publications.

See also -Digests under legal topics.

$x Access control  (May Subd Geog)
Use under types of archives, records, computers, computer networks, and statistical and
data-gathering services.

$Accidents (May Subd Geog)
Use under names of individual space vehicles, types of industries, and other topical
headings. Do not subdivide geographically under names of individual space vehicles.
See also -Wounds and injuries under classes of persons, ethnic groups, individual
animals and groups of animals, individual plants and groups of plants, and individual
organs and regions of the body.

$xAccidents $x Investigation (May Subd Geog)
Use under topical headings.

$x Accounting (H 1624)
Use under names of individual corporate bodies and under types of corporate bodies and
industries, military services, and topical headings.
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H 1095 Free-Floating Subdivisions

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$x Accreditation (May Subd Geog)
Use under names of individual corporate bodies, especially institutions, educational
institutions, and services, and under types of institutions, educational institutions, and
services. Do not subdivide geographically under names of corporate bodies.
See also -Study and teaching under subjects for the accreditation of programs of study
in those subjects.
See also -Certification; -Licenses

$x Acronyms (H 1206.5)
Use under individual languages other than English, groups of languages, and topical
headings for works about acronyms in those languages or pertaining to those topics.

$x Acronyms s$v Dictionaries (H 1206.5)
Use under individual languages other than English, groups of languages, and topical
headings for lists of acronyms in those languages or pertaining to those topics.

$x Administration
Use under names of individual libraries, schools, and institutions in the spheres of health
and social services, under types of such institutions, and under types of education and
programs in the field of education.
See also -Colonies-Administration under names of countries, cities, etc.
See also -Management
See also -Politics and government under names of countries, cities, etc., and under
ethnic groups.

$v Aerial photographs (H 1210.5)
Use under names of countries, cities, etc., and under topical headings for collections or
discussions of aerial photographs, including collections of reproductions, of a place or
topic.

$x Air conditioning (May Subd Geog)
Use under types of buildings, vehicles, and other constructions.

$x Air conditioning $x Control (May Subd Geog)
Use under types of buildings, vehicles, and other constructions.
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Free-floating Subdivisions H 1095

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$v Amateurs' manuals (H 1943.5)
Use under technical topics for works of instruction for nonprofessionals on how to
acquire a skill or perform an operation.

$x Analysis
Use under substances and chemicals for works on methods of analyzing those items or
analyzing a sample to determine the presence or quantity of the items, and for works
presenting the results of analyses of substances not produced naturally.
See also ~-Composition

$v Anecdotes
Use under names of countries, cities, etc., names of individual persons, families, and
corporate bodies, uniform titles of sacred works, and under classes of persons, ethnic
groups, and topical headings.

$x Anniversaries, etc.
Use under names of countries, cities, etc., names of individual persons and corporate
bodies, and under historic and social movements, individual Christian denominations,
events, classes of persons, and ethnic groups for works on anniversary celebrations or
commemorations of significant events. Do not use for works merely published on the
occasion of an anniversary.
See also -Centennial celebrations, etc.

$x Archival resources (H 1230)
Use under names of countries, cities, etc., and under topical headings for descriptions of
the types of documents and historical records about a particular place or topic available in
an institution or institutions.

$v Archives (H 1230)
Use under names of individual persons, families, and corporate bodies, and under classes
of persons, ethnic groups, types of corporate bodies and educational institutions, and
military services for collections of documents or historical records, including notes,
correspondence, minutes, photographs, legal papers, etc.

$x Archives sv Microform catalogs (H 1361)
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H 1095 Free-Floating Subdivisions

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$v Art  (H 1250)
Use under names of individual persons who lived before 1400, names of deities and
mythological or legendary figures, and under headings of the type [topic]-[subdivision].
See also -Portraits under names of individual persons who lived after 1400 and
individual families, and under classes of persons, ethnic groups, and individual wars.
See also headings of the type [topic] in art and the subdivision -In art under names of
countries, cities, etc., under names of individual corporate bodies, and under Christian
denominations.

$v Atlases (H 1935)
Use under scientific and technical topics for works consisting of comprehensive, often
systematically arranged collections of illustrative plates, charts, etc., usually with
explanatory captions.

$x Audio-visual aids (H 2110)
Use under topical headings for works on audiovisual materials not specifically designed
for educational purposes.
See also -Study and teaching-Audio-visual aids

$x Audio-visual aids $v Catalogs (H 1361)
Use under topical headings for catalogs of audiovisual materials.

$v Audiocassette catalogs (H 1361)
Use under names of countries, cities, etc., names of individual persons and corporate
bodies, and under ethnic groups, topical headings, and forms and types of musical
compositions, for lists or catalogs of sound recordings on audiocassettes.

$v Audiotape catalogs (H 1361)
Use under names of countries, cities, etc., names of individual persons and corporate
bodies, and under ethnic groups, topical headings, and forms and types of musical
compositions, for lists or catalogs of sound recordings on audiotapes.

$x Auditing (H 1624)
Use under names of individual corporate bodies and under types of corporate bodies and
industries and topical headings.

H 1095 Page 8 Subject Headings Manual
August 2010



Free-floating Subdivisions H 1095

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$x Authorship
Use under names of individual persons and individual works entered under title, under
disciplines, and under literary, motion picture, radio, television, and video forms and
genres.

$x Authorship $v Style manuals
Use under disciplines

$x Automatic control
Use under individual technical processes and equipment.

$x Automation
Use under names of individual corporate bodies and under types of corporate bodies,
industries, buildings, processes, and systems.
See also —-Effect of automation on under occupational groups and types of employees.

$x Autonomous communities (H 713)
Use under headings of the type [topic]-Spain for works discussing collectively the
autonomous communities of Spain in relation to the topic, for example, Law-Spain-
Autonomous communities.

$x Autonomous regions (H 713)
Use under headings of the type [topic]-China for works discussing collectively the
autonomous regions of China in relation to the topic, for example, Minorities-China-
Autonomous regions.

$x Awards (May Subd Geog) (H 1265)
Use under names of individual persons, corporate bodies, and military services, and
under topical headings. This subdivision may be further subdivided by place only under
topical headings.

$x Barrier-free design (May Subd Geog)
Use under types of buildings, structures, and facilities.

$x Biblical teaching (H 1295)
Use under religious or secular topics for works on the theological and/or ethical teachings
of the Bible, or its individual parts, on that topic.
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H 1095 Free-Floating Subdivisions

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$v Bibliography (H 1205; H 1322; H 1325; H 1670)
Use under subjects.
See also -Imprints under names of countries, cities, etc.

$v Bibliography $v Catalogs (H 1361)
Use under subjects.

$v Bibliography sv Early (H 1576)
Use under subjects for bibliographies issued before 1800.

$v Bibliography sv Exhibitions (H 1593)
Use under subjects.

$x Bibliography $x Methodology
Use under subjects.

$v Bibliography sv Microform catalogs (H 1361; H 1965)
Use under subjects for catalogs that list works stored in microform editions.
See also -Microform catalogs

$v Bibliography $v Union lists (H 1361)
Use under subjects for catalogs of materials on those subjects held by two or more
libraries.
See also -Union lists

$v Bibliography of bibliographies (H 1325)
Use under subjects.

$v Bio-bibliography (H 1328)
Use under names of countries, cities, etc., individual Christian denominations and
monastic and religious orders, and under ethnic groups, literatures, and topical headings.

$v Bio-bibliography $v Dictionaries (H 1328)
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Free-floating Subdivisions H 1095

FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION:

$v Biography (H 1330; H 1720; H 1845)
Use under names of countries, cities, etc., names of individual corporate bodies, uniform
titles of sacred works, and under classes of persons, ethnic groups, individual and groups
of animals, and historic events.

$v Biography sv Dictionaries
Use under names of countries, cities, etc., names of individual corporate bodies, and
under classes of persons, ethnic groups, and historic events.

$v Biography $v Dictionaries $x French, [Italian, etc.]

$x Biography $x History and criticism
Use under names of countries, cities, etc., names of individual corporate bodies, and
under classes of persons, ethnic groups, and historic events.

$v Blogs
Use under names of individual persons, classes of persons, ethnic groups, and topical
headings for blogs by those persons, or about those persons, groups, or topics.

$v Book reviews (H 2021)
Use under names of countries, cities, etc., and under classes of persons, ethnic groups,
and topical headings for collections of a